Sample Letter to Broker

Dear:

I would like to make a gift of stock on [insert date] to the American Red Cross.  Please transfer [number] shares of [company name] to the charity on [indicate month, year when you would like transfer to occur].  

Use the following transfer instructions:
Muriel Siebert and Co., Inc.
C/O National Financial Services
DTC Number: 0226
Account Name: American Red Cross (Tax I.D. Number 53-0196605)
ACCT Number: A72-627844

It is important to notify the Gift Processing Department of the gift being transferred.  Contact information is as follows:

American Red Cross 
Gift Processing
13500 S Point Blvd Ste L

Charlotte, NC 28273-4757
E-mail:StockDonations@redcross.org
Phone: (800) 797-8022, ext. 5 
Fax: (704) 943-7257
The American Red Cross
 will also provide me with a receipt for this gift.

Thank you for your prompt attention to this matter. 

Sincerely,

cc:  American Red Cross
